ROYAL SOCIETY FOR THE BLIND                                                                            

POSITION DESCRIPTION
TITLE:

RECREATION & LEISURE OFFICER

DIVISION:

COMMUNITY SERVICES

APPROVED BY:
MANAGER 


DATE: 03/01/2012  
MAIN PURPOSE

Reporting to the Community Service Coordinator-Metro East, Community Services, this position is responsible for the provision of recreation and leisure activities for people who are blind or vision impaired, particularly those clients located in the Eastern and Western suburbs of Adelaide.  The position is based at the RSB offices at 254 Angas Street, Adelaide.
PRINCIPAL ACCOUNTABILITIES

· Maintain, support, and expand the existing recreation & leisure groups for people who are blind or vision impaired.
· Assess the level of demand for new recreation and leisure groups or other recreation and leisure opportunities for people who are blind or vision impaired, and where there is sufficient demand, establish new groups or activities.

· Promote and facilitate the participation of people who are blind or vision impaired in community based activities. 

· Develop programs for individual clients which assist in the development of fitness and improved well being
· Promote the RSB and its services, in particular raise awareness of the recreation and leisure activities for people who are blind or vision impaired, with a view to maximising client participation.

DUTIES

· Coordinate the necessary resources to maintain and grow the existing recreation & leisure group activities within a designated region, utilising the assistance of RSB Volunteers as needed.

· Conduct formal and informal research among the blind and vision impaired community within a designated region, to develop ideas for new recreation & leisure groups. Identify the most suitable days and times for the above groups, the most suitable locations/venues, and the likely level of participation.

· Where sufficient demand is identified for a new recreation & leisure group identify the resources and support required to establish that group, and in-conjunction with the Community Service Coordinator and Community Services Manager, plan, establish, and promote the group.

· Develop and maintain a schedule of recreation & leisure groups, meeting on different days and times, and which offer a variety of activities, in order to maximise the choice for people who are blind or vision impaired.

· Regularly monitor and assess the number of participants, and the level of satisfaction of the participants in each recreation and leisure group. Where necessary, make appropriate changes to the activities to maximise the number of participants in each group.

· Collate information regarding alternative recreation and leisure opportunities that are suitable for individuals who are blind or vision impaired, and provide that information to interested people upon request.

· Upon receipt of an appropriate referral, work in-conjunction with appropriate Community Services staff to assist individual RSB clients to access mainstream recreation and leisure activities, or integrate into mainstream clubs or groups.

· Conduct fitness assessments and develop a service plan for people who are blind or vision impaired who wish to improve fitness levels.
· Promote the RSB’s recreation & leisure activities directly to potential participants, and in-directly to other relevant service providers (eg aged care providers, local government, health care providers, low vision support groups, eye care professionals etc).

· Represent the RSB in appropriate forums, as agreed with the Community Services Coordinator and Manager, to raise awareness of available services, and in particular the RSB Recreation & Leisure Services.

· Distribute relevant information internally to RSB staff to maintain their awareness of the range of recreation & leisure activities available for people who are blind or vision impaired.

· Investigate the external transport options that are available to enable people who are blind or vision impaired to participate in their chosen recreation & leisure activities. Provide information and assistance to clients in relation to this.

· In conjunction with RSB’s Volunteer Services, coordinate RSB transport and volunteer resources (within the appropriate budget and priority constraints) to assist people who are blind or vision impaired to participate in their chosen recreation and leisure activities.

· Maintain appropriate records and reports, and attend staff meetings as required.

· Undertake all duties and responsibilities in a safe and professional manner, that meets RSB’s Human Resource and OHS&W policies, procedures and operating practices
· Implement the highest level of safety compliance to ensure that you do not expose yourself or others to any risk of injury.

· Ensure that you are aware of, understand and operate in accordance with all of the RSB’s other policies and procedures that relate to the undertaking of this position’s duties and responsibilities.
· Undertake other duties as required.

PERSON SPECIFICATION

Essential Criteria

· Significant experience in the recreation & leisure industry.

· A formal qualification in a sports and recreation or related discipline.

· Understanding of the role of a Recreation & Leisure Officer, and the ability to work as part of a team.

· A sound knowledge of community and recreation based services.

· Empathy for people who are blind or vision impaired.

· An ability to deal with people of all ages, and in particular, understanding of the issues involved when working with elderly people.

· Excellent interpersonal, listening and communication skills.

· Strong planning, organising, and negotiating skills.

· Enthusiastic, results oriented, and able to work with minimal supervision.

· A current driver’s licence.
· A current police check(3months or less)
Desirable Criteria

· An understanding of the functional effects of vision impairment.

· Experience in coordinating events of a sports or recreation nature.

· Good computer skills, in particular word processing and spreadsheet.

· Experience working with people from culturally and linguistically diverse backgrounds.

· An ability to speak a second language.

SPECIAL CONDITIONS

· Occasional country travel may be required.

· Occasional weekend or after hours work will be required.
