Special Events Coordinator


Are you someone with a flair for Special Events? Are you a great organizer and communicator? Do you thrive on achieving results and getting the job done?
 
[bookmark: _GoBack]Then the busy Marketing & Fundraising team at the Royal Society for the Blind (RSB) wants you to join them.

The RSB is the primary provider of services to almost 12,000 South Australians who are blind or vision impaired, providing a full range of low vision rehabilitation, vocational, mobility and RSB Guide Dog Services to assist people to live as independently as possible.

Key responsibilities include 
· developing and implementing  RSB's raft of Special Events, (such as Clipsal 500 lunch, Charlie's Day, RSB Golf Day, Royal Adelaide Show, Movie nights, International Guide Dog Day, Graduations, Melbourne Cup lunch etc.) 
· securing dollar and in-kind sponsorship, 
· driving and growing event profitability 
· working closely with the Communications Department to promote RSB events 
· increasing brand awareness
· developing new initiatives
· securing sponsors
Reporting to the Marketing &Fundraising Manager, you will be part of a dynamic and busy Marketing and Fundraising team. A great team who provide strong support.

Innovative and goal driven, this is a hands-on role. The successful applicant must be able to make the ask and get the job done on time and efficiently. The ability to coordinate and bring along other team members is vital. Creative thinking, innovation and initiative are a must. 
 
The ability to be creative but work within corporate guidelines is critical to the role, as Special Events form part of RSB's overall strategic plan.

The successful candidate must be able to demonstrate some Special Event experience, cold call to achieve sponsorship and auction items, develop contacts and liaise closely with contractors. They must be a team player but be able to work autonomously and manage their time effectively. The ability to take direction is also critical to ensure compliance with RSB's brand strategy and policies and procedures.
 
This is a varied and busy role which requires dedication and commitment to achieving both brand and financial goals. After hours work is part of this role.
 
The role also involves working with guide dogs, which are involved at nearly all RSB special events. The position is full time and based at RSB's office at 254 Angas Street, Adelaide.
 [image: ]

The job description is available at www.rsb.org.au
Applications close Monday 30th January 2012 

Applications to:
Taryn Starkie
M&F Assistant
RSB
GPO Box 1855
Adelaide SA 5001 or
tstarkie@rsb.org.au
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